




BHEL has launched SUVIDHA – Unified Supplier Portal to streamline the processing of payments to all vendors. 

The details are as follows:

• 1. Mandatory Registration of Invoices

All invoices, regardless of the invoice amount, must be registered in the BHEL SUVIDHA portal.

• 2. For Net Invoice Amount Exceeding ₹5 Lakhs (Including Taxes):

1. Upload of Class 3 Digitally Signed Tax Invoice

(Class 3 Digital Signature Certificate issued by a licensed Certifying Authority) is mandatory.

2. All other documents as per the Purchase Order (PO) checklist must also be uploaded.

3. If any other digitally signed document is specified in the PO checklist, it must be uploaded with a Class 3 Digital Signature.

• 3. For Net Invoice Amount Up to ₹5 Lakhs (Including Taxes):

1. Upload of all documents as per the PO checklist is mandatory.

2. Documents can be uploaded without a digital signature.

3. However, if a digitally signed document is specified in the PO checklist and a non-digitally signed version is uploaded, 

a hard copy must be submitted.

• This system has been enabled from 28.07.2025 onwards for MM in BHEL-Trichy. 

• A detailed step-by-step procedure for uploading invoices and documents can be seen in the link provided in the Login screen

• Portal Link: https://suvidha.bhel.in/suvidha/index1.jsp

https://suvidha.bhel.in/suvidha/index1.jsp




Screen 1 
After Logging in – Vendor can see the status(Under process/Passed) for already booked Invoices
2. To add New Invoice - Vendor to select 
Invoice details– Add New Invoice option from Drop down menu given in the top of the screen



Click Add New Invoice 



Screen 2 – Choose Unit name, GSTIN & PO number & Click proceed



1. Vendor to update the Invoice type, Bill type, Place of origin, Tax Invoice no. 
2. M-Book/Ref No to be clicked – Another screen with list of Invoices that were booked in B2B will appear



1. Select the ID corresponding to the invoice no to be booked/Search the Invoice no. in the search tab provided in the top



1. Once the M-Book/Ref No* has been selected, other details like Bill dates, Inv Value will get auto populated
2. After checking the values, Vendor to enter Net Claim Value  & Save as draft. Following message will appear.
3. For uploading documents, click on the Upload documents button



Reference number, Reference Date & Invoice status appear in the top right corner of the screen



1. Draft Invoices can be viewed in the Home screen
2. Vendor can modify/print using the options provided in the list
3. To upload documents, click on the upload button corresponding to the Invoice number



1. Following screen will appear. Vendor to select Payment mode, Document type,Document description & upload the 
relevant document

2. PO checklist button to be clicked to view the Mandatory documents list for the selected PO



Mandatory list of documents & Doc format  relevant to the selected PO can be viewed in this screen



After uploading all documents, vendor to view & verify the documents before final submission 



Document Verification



Click OK for verifying all the documents at once



Verified status updated. Click Close button to go back to Invoice data screen for Invoice submission



Back to the Invoice data screen & Final Invoice Submission
1. Click Submit button
2. Click OK to confirm submission



Following message will appear on the screen. Invoice has been submitted  & relevant checklist documents have 
been uploaded



Thank You


